
March 2024 – Computer Drop-In Calendar 

South House - 4460 Beresford Street 

Suggested topics only. Your questions matter more. 

 

   

 

 

Monday (12 noon – 2pm) Thursday (3pm – 5pm) Saturday (10am – 12 noon) 
  2 

  • Computer Basics: Folder Organization 
• Microsoft Word: Headers and Footers 

• Web Browser Basics: Using Tabs 

4 7 9 

• Cellphone Basics: Making Text Bigger 
• Google Slides: Layouts 

• Paint Basics: Tools 

• Cellphone Basics: Quick Settings 
Menu 

• Google Calendar: Repeating an Event 

• Typing Thursday 

• Navigating Government Websites 
• Privacy & Security: Creating a Strong 

Password 

• Cellphone Basics: Creating a Contact 

11 14 16 

• Web Browser Basics: Google Search 
Tips 

• Zoom Basics: Changing Your Settings 

• Computer Basics: Windows Updates 

• Google Drive: File Sharing 

• Microsoft Excel: Cell Formatting 
• Typing Thursday 

• Computer Basics: Shortcuts 

• Paint Basics: Rotate 
• Watch Movies Using Your Library Card 

(Kanopy) 

18 21 23 

• WhatsApp: Adding Contacts 
• Microsoft Word: Page Setup 

• Email Basics: Cleaning Your Drafts 

• Windows Keyboard Shortcuts 
• Google Translate 

• Typing Thursday 

• Resume Writing 
• Canva: Creating Videos 

• Cellphone Basics: Notifications 

25 28 30 

• Computer Basics: Using a Mouse 
• Facebook: Uploading a Post 

• Microsoft Word: Create PDF 

• Email Basics: Two-Factor 
Authentication 

• Canva: Creating Cards 
• Typing Thursday 

No Class - Easter Weekend 


